VERY BRIEF INSTRUCTIONS ON USING THE LIBRARY LIST

If you know EXCEL, this will all be obvious, but if you don’t, we will try to provide a mini-lesson! 

On the website, click on library.  Then determine the preferred order in which you would like to see it.  We have given you two choices:  by description of the topic (arranged alphabetically) or by designer.  (It is possible to do many other orderings, but we don’t want to overwhelm the right brainers in the group!) 

This should open the EXCEL program on your computer and you will see a table of:

Catalog #:  This is the number that Artisans by the Sea has assigned and is the primary identifying element.

Description:  In order to have the alphabetized list be meaningful, we have tried to make these as explicit as possible.  And we have tried to use the general topic as the first word in the listing.  So, stencils that reflect flowers will start as “Flowers,” followed by the type of flower depicted.  Similarly, most borders start as “Border,” and then go on to describe the type of border.

Designer:  The next item is the name of the designer.  Note that there are some that we couldn’t figure out, so they are blank.

Designer Number:  This is the catalog number for the designer.  Remember, we do not use this number, but felt it was important for you to have since you might want to refer to the designer’s catalog (or website) to see a picture and get more details on the stencil.

Overlays:  This is the number of overlays in the stencil.  Again, this can be important if you want to restrict your design to something simple, or if you are doing raised stenciling which is generally only done with single overlays.

Height and Width:  The dimensions of the stencil are next reported.  We tried to make these the size of the design itself rather than the mylar.  If you find we are far off, please let us know.

Sleeve:  This is the location of the stencil in the library.  This number in conjunction with the ABSea catalog number allows Teri to go to its location in a flash! 

Some of you may just wish to print the lists, so that you have them as a ready reference.  You can do this by going to File (upper left-hand corner), and then selecting “Print” about half way down on your choices.  This will produce a list that is about six pages long and will have the applicable titles printed on each page.

Whether you are working online or from a printed version, the next step is to examine what you are looking for.  You can either use the first tab at the bottom for the alphabetical listing, or you can click on the second tab, which will give you the listings by designer.   (So, if you absolutely have to have one produced by Buckingham Stencils, scroll down to the designers beginning with the letter “B.”)

Order a stencil:

Please e-mail Teri Cardot at librarian@artisansbythesea.com at least five days before a scheduled meeting.  Include the:

1.  ABS catalog number, 

2.  Name of the designer and 

3.  Sleeve number  

You will note that there are several stencils that do not have a sleeve number listed by them.  These are all stencils that were part of the collection on the night that we did our massive catalog detail, but are now lost in action.  Please look in your closets and see if any have migrated.  This is a library to be shared by all, and we need to assure that we are careful in returning anything that has been borrowed.

